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NonoxeHne 06 apxmee
MBOY « BenukeHtckass OOLL»

1. O6wme NonoXxKeHUs

1.1. HacTosulee MonoxeHne 06 apxmee pa3paboTaHO Ha OCHOBaHWUW PUMEPHOr0 NOMOXEHUS 06
apxviBe opraHu3auunn, yTBepXxaeHHOro npukasom deaepasbHOro apxmBHOro areHtcTsa Ne 42 ot
11 anpens 2018 roga, B cOOTBETCTBMU € KOHCTUTYLMel Poccuitickoin ®efepaummn, deaepasibHbIM
3akoHOM No 273-®3 ot 29.12.2012 roga «O6 o6pasoBaHuM B Poccuiicko depepaummn» B
pejakumm  oT 1 ceHTsGpa 2020 roga, YCTaBOM  OpraHu3auuu,  OCYLLECTBSIHOLLEN
06pasoBaTe/ibHYy0 LesATe/IbHOCTb.

12. [aHHoe T[lonoxkeHne 06 apxmBe B LUKONe OMNpeAenseT COCTaB [OKYMEHTOB apxusa
06pa3oBaTe/lbHON OpraHu3auuM, yCTaHaBNMBAeT 3afayn, HasHavyeHue M (DYHKUMKM LUKOSIbHOTO
apxvBa, pernaMeHTUpyeT [esaTeNbHOCTb /LA, OTBETCTBEHHOrNO 3a BeAeHVe apxusa B
opraHm3aumn, ocyLLEeCTBAAIOLWEA 006pa3oBaTe/lbHYH AesATe/IbHOCTb.

1.3. B cBOeil [esTeNnbHOCTM apxvB PYKOBOACTBYeTCs defepanbHbiM 3aKOHOM Ne 125-d3 ot
22.10.2004 «O6 apxvBHOM fene B Poccuiickoin ®eaepauymn» ¢ U3sMeHeHUAMMU Ha 28 fekabps 2017
roga, 3akoHamW, HOPMaTUBHbLIMK MpPaBOBbIMM akTamu Poccuitickor Pepepauun, CcybbekTa
Poccuiickoin  ®efiepaumm B Ccepe apXMBHOTO [Jena W AeNonpov3BOACTBa, MNpaBuiamu
opraHu3aunm XpaHeHWs, KOMIMIEKTOBaHMSA, yyeTa U UCMO/Mb30BaHUA AOKYMEHTOB APXMBHOIO
(hoHaa Poccuiickoin ®efepauymmn 1 apyrnx apxXmuBHbIX 4OKYMEHTOB B rOCYAapCTBEHHbIX OpraHax,
opraHax MeCTHOro camoyrnpaBNeHus W opraHu3aumsax, NOKa/lbHbIMM HOPMATMBHbLIMW aKTamu
06Le06pa3oBaTe/IbHON OpraHm3aLmm.

1.4. [JOKyMeHTbl OpraHu3auumn, OCYLLECTBISAIOLLEN 00pa30BaTe/IbHY0 [eATe/IbHOCTb, MMEtoLLme
NCTOPUYECKOe, KYNbTYpHOE, HayyHoe, couuaibHoe, 3KOHOMUYECKOE U MOMUTUYECKOE 3HaYeHUe,
COCTaBNAT rOCYLAPCTBEHHYHO 4YacTb APXMBHOro (hoHaa Poccuiicko Pefepaumn, ABAAKOTCA
COOCTBEHHOCTbIO roCyfapcTBa WM MOAMEXaT MOCTOAHHOMY XPaHeHUI0 B TOCYAapCTBEHHbIX
apxuBax Poccwuiickoii ®efepauyun. [o nepefads Ha rocyfapCTBEHHOE XpaHeHWe [JaHHble
[OKYMEHTbI BPEMEHHO XpaHATCS B 06L,e06pa30BaTe/IbHON OpraHu3auum.

15. B wKone Ans XpaHeHUsi AOKYMEHTOB ApXMBHOro qoHaa Poccuitickori depepauun u
3aKOHYEHHbIX [e/10MPOM3BOACTBOM [AOKYMEHTOB MPaKTUYECKOro HazHayeHusi, Ux oTbopa, yuyeTa,
MCNONb30BaHNA Y MOAIOTOBKN K Nepefaye Ha rocyapcTBeHHOe XpaHeHMe Co34aeTcs apXuB.

16. ApXMB C03[aeTca Kak CamMOCTOATeNbHOe MoAapasfeneHune, BO3rNaBASeMOE  JIALOM,
OTBETCTBEHHbIM 32 BEZleHVe apXuBa COr/lacCHO NpuKasy AvMpeKTopa LWKOMbI.

1.7. OpraHu3auus, OCYyLLeCTBASIOWEAsA 00pa30oBaTe/lbHYH0 AeATe/lbHOCTb, 06ecnevnmBaeT apXxumB
Heob6XoAMMbIM MoMeLLeHNeM, 060pyL0BaHNEM U KaapaMu.

18. O6ueobpasoBaTenbHas  opraHMsauus  obecneynBaeT  COXPaHHOCTb, Y4eT, 0T6Op,
yrnopsfoyeHne ¥ WCMNO/b30BaHWE AOKYMEHTOB ApXUBHOro qoHga Poccuiickon ®deaepaumm,
06pasytoLLmMXCa B ero festensHocT. ObecrneynBaeT CBOEBPEMEHHYIO Mepefady 3TUX LOKYMEHTOB
Ha rocylapCTBeHHOe XpaHeHue.



19. Bce paboTbl, CBA3aHHble C MOArOTOBKOW, TPaHCMOPTUPOBKOW W Mepefaveil apXmBHBbIX
[OKYMEHTOB, MPOU3BOAATCA CU/IaMU 1 3a CYET LUKO/IbI.

1.10. 3a yTpaTy 1 nopyy AOKYMeHTOB ApPXMBHOMO hoHAa Poccuiickoin deaepauun JOMKHOCTHbIE
NnLa opraHu3aumn, OCyLLECTBNAOLLEN 06pa30oBaTe/bHY0 AeATeNbHOCTb, HECYT OTBETCTBEHHOCTb
B COOTBETCTBUM C [eNCTBYIOLLMM 3aKOHOAATEIbCTBOM.

111, LUKonbHbIA  apxvB paboTaeT  COrMlaCHO  MnaHy, YTBEPXKAAeMOMY  AMPEKTOPOM
06LLe06pa3oBaTe/IbHOM OpraHM3aLnm, U OTYATLIBAETCA Mepes HUM B CBOER paboTe.

1.12. KOHTPO/b AeATENbHOCTU apXmBa OCYLLECTBASET AMPEKTOP OpraHu3aLum, OCyLLeCTBASAIOLLEN
06pa3oBaTe/IbHYI0 AeATeNIbHOCTb.

2. CocTaB JOKYMEHTOB apxuBa

2.1. B LUKONbHBIN apXMB MOCTYNatoT:

* 3aKOHYeHHble  [eNOoMpou3BOACTBOM  LUKOMbl  JOKYMEHTbl  MOCTOAHHOrO  XpaHeHus,
obpasoBaBLUMECA B [AeSTeNbHOCTU CTPYKTYPHbIX MNOApa3feNeHniA, LOKYMEHTbl BPEMEHHOro
(cBbie 10 f1eT) cpoka XpaHeHUs, HeOOXOAMMbIe B MPaKTUYECKOW AeATENbHOCTUN, AOKYMEHTI
no Kagpam 1 06y4aroLmmcs;

e [JOKYMEHTbl  MOCTOSIHHOTO  XpaHeHWs W N0  JIMYHOMY  COCTaBy  OpraHu3aumi-
npeaLLecTBeHHNKOB;

* JINYHble (POHAbI BefyLMX pabOTHWKOB OpraHu3auuu, OCYLLECTBAAKOLWE 06pa30oBaTe/lbHYHO
[leATeNIbHOCTb, MOCTYMMUBLLUME B apPXUB;

*  CNy>ebHble 1 BeJOMCTBEHHbIE U3[aHNS;

e CNpPaBOYHO-TMOMCKOBbIE CpPefAcTBa K AOKYMeHTaM W Y4yeTHble [OKYMeHTbl Apxuea
OpraHu3aumm, OCyLLECTBAIOLLEN 06pa30BaTe/IbHYHO AeATeNbHOCTb.

3. 3apgaym apxuBa

3.1. OCHOBHbIMM 3afla4aMu apxmBa ABNAOTCA:

3.1.1. OpraHusaumMa XpaHeHUs [OKYMEHTOB, COCTaB KOTOPbIX MpeayCcMOTPeH pasgenom 2
HacTosLero MonoxeHus.

3.1.2. KowmmnnekTtoBaHWe apxvBa [LOKyMeHTamu, 00pa30BaBLUMMUCA B  [EATENbHOCTU
opraHu3aumu, ocyLLEeCTBNAIOLLEN 06pa30BaTENbHYH AeSTENIbHOCTb.

3.1.3.  Yuert, obecrneyeHne COXPaHHOCTH, CO3LaHne Hay4YHO-CNpaBoYHOro annapara.

3.1.4. Vicnonb3oBaHWA JOKYMEHTOB, HAXOAALMXCS Ha XpaHEeHUN B apXMBe LUKOSbI.

3.1.5. TlogrotoBKa M CBOEBpeMeHHas nepefadva AOKYMEHTOB APXMBHOro (hoHAga POCCMICKOWA
defepalmy Ha MOCTOSHHOE XpaHeHWe B rOCYAapCTBEHHbIN (MyHULMNA/IbHBIN) apXyB.

3.1.6. MeToanyecKoe PYKOBOACTBO M KOHTPO/b 3a (POPMMPOBAHUEM U ODOPMIEHVNEM [eN B
[eNIoNpPon3BOACTBE LLUKO/IbI U CBOEBPEMEHHOW Mepefaven uX B apxuB 06pa3oBaTeNbHOWA
opraHunsauuu.

4, PyHKUMN apxmBa

B cOOTBETCTBUM C BO3/IOXKEHHBIMU 33fa4amMu apxXu1B OCYLLECTBASET Cefytowmne gyHKUMK:

41 OpraHusyeT npuem AOKYMEHTOB MOCTOAHHONO U BPeMeHHbIX (CBbilie 10 f1eT) CPOKOB
XpaHeHus, B TOM 4unc/ie Mo Kagpam 1 obyyarommMcs, 06pa3oBaBLUNXCS B AeATENIbHOCTM LUKO/bI,
B COOTBETCTBUM C YTBEPXAEHHbLIM TPaNKOM.

4.2 Ob6ecneymBaeT COXPaHHOCTb W BeAeT Y4YeT [AOKYMEHTOB W (DOHAOB, HaxOAALMXCA Ha
XpaHeHUN B apxvBe 06Le0bpa3oBaTe/lbHOM OpraHu3aLum.

4.3 TpeactaBnseT B roCyfapCTBEHHbLIN (MyHUUMNANbHBIA) apXuB YYeTHble CBeAeHus 06
06beMe 1 coCcTaBe XPaHSALMXCS B apXuBe LUKO/bl JOKYMEHTOB APXUBHOIO POHAA PoccuiicKoiA
defepaumm U 4pyrux apxmBHbIX LOKYMEHTOB B COOTBETCTBMM C MOPALKOM rocyLapCTBEHHOro
y4yeTa JOKyMeHTOB ApXMBHOro thoHaa Poccuiickoin degepaumun.

4.4  CuctemMaTu3vpyeT M pasMelyaeT AOKYMEHTbIl, MOCTYNarllme Ha XpaHeHWe B LUKO/bHbIN
apxvB, 06pa30BaBLUMECA B X0 OCYLLECTBMEHNSA AEATENbHOCTY OpraHM3auun, OCyLLECTBASIOLLEN
06pa3oBaTe/IbHYI0 AeATeNIbHOCTb.



45 PaspabaTbiBaeT rpapuky  nNpeAcTaBfeHVMs OMUCEM Ha  PacCMOTPEHWE  3KCMepTHO-
MPOBEPOYHOM KOMMUCCUMM W Nepejaydn JOKYMEHTOB ApPXMBHOro ¢oHaa PP Ha XpaHeHve B
roCyAapCTBEHHbIN (MyHULUMNANbHbI) apXumB.

4.6 OcywecTsnaeT NOAroTOBKY W NpeacTaBnseT:

* Ha paccMOTpeHWe W CcornacoBaHMe 3KCMEPTHOM KOMWUCCUWM LUKOMbI ONWUCKU  fen
MOCTOAHHOIO XpaHeHus, BpeMeHHbIX (CBbilwe 10 NneT) CPOKOB XpaHeHWs, B TOM yuce
no Kagpam 1 06y4yaroLMMCs, a TakKKe akTbl O BbIAEIEHUU K YHUUTOXEHUIO apXMBHbIX
[JOKYMEHTOB, He MNOA/IeXalnx XpaHeHuto, akTbl 06 yTpaTe [OKYMEHTOB, aKTbl O
HeuncnpaBUMbIX MOBPEXAEHUAX apXUBHbIX LOKYMEHTOB;

* Ha YTBEPX[JEHWEe 3KCMNEepTHO-NPOBEPOYHON KOMMUCCUM  YMOSIHOMOYEHHOr0 OopraHa
MCNOMHUTENBHONW BNacTu cybwvekTa Poccuiickoin depepauuy B cepe apxXmMBHOIo Aena
(nanee - AMK apXxmMBHOro yupexxgeHns) onmncu aen NoCToAHHOIo XpaHeHus;

e Ha cornacoBaHue 3K apxuBHOro yupexaeHus cyowvekta Poccuiickoin ®egepaumm
(MyHMUMNanbHOTO apxuea), B  C/lyvyae HajeNeHUs ero  COOTBETCTBYHOLMMU
NMO/IHOMOYUAMM, ONMUCK AieN No TMYHOMY COCTaBY;

e Ha cornacoBaHue 3K apxuBHOro yupexmaeHus cybbekta Poccuiickoin degepaumm
(MyHULMNanbHOrO apxuea), B C/lydae HaJeNeHWs ero COOTBETCTBYHOLMUMM
MOSIHOMOYMSAMK, aKTbl 06 yTpaTe JOKYMEHTOB, aKTbl O HEMCMPABUMbIX MOBPEXAEHUAX
apPXMBHbIX JOKYMEHTOB,

* Ha YTBepXAeHWe [AMPEKTOpY LUKOMbI ONUCK [en MOCTOSAHHOIO XpaHeHus, onucu
BpemMeHHbIX (cBbile 10 n1eT) CPOKOB XpaHeHMs, B TOM 4YuC/ie OMUCK [ef Nno Kagpam u
obyyvaroLMmcs, aKkTbl O BbIAENEHUN K YHUYTOXEHWUIO apXMBHbIX [OKYMEHTOB, He
noAneXxawmx XpaHeHuto, akTbl 00 yTpaTe [AOKYMEHTOB, aKTbl O HeWUCnpaBUMbIX
MOBPEXAEHNAX apXMBHbIX [LOKYMEHTOB, YTBepXAeHHble (cornacoBaHHble) MK unam
rocyfapCTBeHHbIM apXMBOM CcybbekTa Poccuitickon Pepepaumm (MyHUUMNASbHBIM
apXxvBOM) B CNyYae Hafle/leHNs ero COOTBETCTBYHOLLMMU MOSTHOMOYNSAMMW.

4.7 OpraHusyeT nepegavyy [LOKYMeHTOB ApPXMBHOIO (oHaa Poccuiickoii Pepepauun Ha
MOCTOSIHHOE XPaHEHWe B rOCYAapPCTBEHHbIN (MyHULUMNANbHbINA) apXmB.

4.8 OpraHusyeT 1 NPOBOAUT 3KCMEPTU3Y LEHHOCTU JOKYMEHTOB BPeMeHHbIX (CBbile 10 fieT)
CPOKOB XPaHeHUs, HaXOLALLMXCA Ha XpaHeHWU B apXuBe LUKOJbI B LeNiSX 0TO6opa AOKYMEHTOB
AN BK/OYEHUS B COCTaB ApPXMBHOro (hoHaa Poccuiickoih degepauun, a TakKe BbISBIEHNS
[OKYMEHTOB, He NoAnexawmx fabHeiemMy XpaHeHuHo.

49 YuvactByeT B paboTe 3KCMNEepPTHOM  KOMMUCCUW  OpraHusaumun,  OCYLLECTB/SHOLLEN
06pa3oBaTe/IbHYI0 AeATeNIbHOCTb.

4.10 TpoBoAnUT MeponpuAaTAA MO0 06eCnevyeHnto COXPaHHOCTU [OKYMEHTOB, HaxXOAALUMXCA Ha
XPaHeHUN B apXvBe opraHn3aLmn, OCyLLECTBASAIOWEN 06pa30oBaTe/lbHY0 AeATeIbHOCTb.

4.11 OpraHusyeT WMH(OPMMPOBAHWE AAMUHUCTPaUMM U PabOTHUKOB LIKO/bI O COCTaBe U
COAepXKaHWM  [OKYMEHTOB apXxuBa OpraHu3auuun, OCYLLECTBAAKOLWEA 06pa3oBaTe/lbHYHO
[1eaTeNnbHOCTb.

4.12 ViH(opmupyeT nonb3oBaTeneld No BONpocam MeCTOHaX0XAeHWs apXUBHbIX LOKYMEHTOB.
4.13 OpraHusyeT Bblgavy AOKYMEHTOB U Aen AN paboTbl B YUUTENIbCKON WM BO BPEMEHHOE
nosb30BaHue.

4.14 VcnonHseT 3anpocbl OpraHv3aumin v 3asBneHns rpakgaH 06 YCTaHOB/IEHWW TPYAOBOMO
CTaXka 1 gpyrum Borpocam CoLMa/ibHO-MPaBoOBOro Xapakrepa, B yCTaHOB/IEHHOM MOPsALKe BblaaeT
KOMUW JOKYMEHTOB N apXMBHbIE CrIPaBKW.

4.15 BepeT yyeT UCNONb30BaHWA AOKYMEHTOB apXvBa 06pa3oBaTe/lbHON OpraHun3aLmu.

4.16 Co3paeT (hoHZ N0JsIb30BaHMA apXmBa LLKO/Ibl M OpraHu3yeT ero UCrosib3oBaHue.

4.17 OcyLlecTBNAeT BeAEeHWEe CnpPaBOYHO-MOUCKOBLIX CPeACTB K [JOKYMEHTaM LLKO/IbHOTO
apxvBa. Co3aaeT, NOMNOMHSAET WU COBEPLLEHCTBYET Hay4HO-CMPaBOYHbIA annapat K XpaHsaLmmcs B
apxuBse fenam 1 SOKyMeHTaMm.

4.18 YuacTByeT B pa3paboTke AOKYMEHTOB OpraHu3aumu, OCyLLeCTBAAIOLWEA 06pa3oBaTe/bHy0
[leaTeNlbHOCTb, N0 BOMpocam apxXmBHOIO Aena v AeNonpon3BoACTBa.



4.19 OkasblBaeT METOANYECKYHO MOMOLLb:

e Ccnyxbe [enonpouM3BOACTBa LWIKOMAblI B COCTaB/IeHUM  HOMEHKNaTypbl  [fen,
(hopMMpoBaHMM U OHOPMIEHUN [Lefl, KOHTPO/IMPYeT MpPaBUIbHOCTL (DOPMUPOBAHUS U
odhopmneHns aen B AeN0onpon3BOACTBE;

e CTPYKTYPHbIM NoApa3geNieHnsM 1 paboTHMKaM LUKO/bl B MOArOTOBKE AOKYMEHTOB K
nepefaye B apxXnB OpraHM3aUun, OCyLLECTBASIOLLEN 06pa30BaTe/IbHYO AEATEIbHOCTb.

4.20 YyacTBYeT B MPOBEAEHUM MEPONPUSATAIA MO MOBBILEHNO KBaIM(MUKaLMMA PabOTHUKOB
apxmBa 1 Cny>6bl 4eN0NpPoM3BOACTBa 06pa30BaTe/IbHOIN OpraHn3aL .

5. MNpaBa apxmBa

[N BbINOMHEHMSA BO3NO>KEHHBIX 3a4a4 U OYHKLUWMIA MU0, O TBETCTBEHHOE 3a apXmB, UMEET Npago:
51 MpeactaBnsitb  AMPEKTOPY — OpraHM3auuW,  OCYLLECTBASOLWLENA  06pa3oBaTe/lbHYyHO
[edaTeNbHOCTb, NpPeanoXeHus no COBEPLUEHCTBOBaHMIO opraHusaumn XpPaHeHuns,
KOMM/IEKTOBaHMA, y4eTa N UCNOMb30BaHNSA apXUBHbIX JOKYMEHTOB B apXMBe LUKO/IbI.

5.2. KOHTponupoBaTb BbINO/NHEHVE YCTaHOBMIEHHbLIX MpaBui paboTbl C AOKYMeHTamu B
CTPYKTYPHbIX  nogpa3feneHusax opraHu3aumun, OCYLLECTBNAOLLEN 06pa3oBare/ibHyt0
[eATeNIbHOCTb.

5.3. 3anpawmBaTb OT CTPYKTYPHbIX MOAPa3deneHnin 1 paboOTHUKOB LUKOMblI CBEAEHMS,
HeobxoaMMble Ansi paboTbl apXmBa, C YUYETOM 0BGECrneYeHUst BbIMOMHEHNS BCEX BO3/IOXKEHHbIX Ha
apxuB 3agay 1 QyHKUWIA.

5.4. [laBaTb pasbACHEHWS N peKoMeHJauun Mo BOnpocam, BXOAALMM B KOMMETeHUMIO0 apxuBa
OpraHm3aLm, OCyLLECTBAIOLLEN 06pa30BaTe/IbHYHO AeSTENbHOCTb.

5.5. MNH(popmmnpoBaTb CTPYKTYPHble MNOApPa3feneHns LWKOMbl O HeobXoaMmocTn nepefadu
[JOKYMEHTOB B apX1B B COOTBETCTBUM C YTBEPXKAEHHLIM IPaUKOM.

5.6. TpuHMMaTb Yy4acTMe B 3acefaHMsiX 9KCMEepTHOM Komuccum 06LLeobpa3oBaTenbHON
opraHmsaumn, a Takke B 3KCMNEPTHO-MPOBEPOYHOA KOMUCCUM YMOTHOMOYEHHOIO OpraHa
NCMONMHUTENbHOM BnacTu cybbekTa Poccuitickont deaepalmm B cepe apxXmBHOIo aena.

6. OTBETCTBEHHOCTb 3a (PYHKLMOHNPOBaHWe apxmBa
6.1. HasHauyeHHOe MpUKa3oM AMPEKTopa LIKO/bl UL, OTBETCTBEHHOE 3a BefeHMe apXmBa, HeceT
NepCoHa/IbHYH0 OTBETCTBEHHOCTb 3a:

*  BbINOMHEHME BO3MOXEHHBIX Ha apXMB 3aday U (OYHKLUWIA B COOTBETCTBUM C AEUCTBYHOLNM
3aKoHOZaTeNsCTBOM Poccuiickoin Peaepauuu;

e OpraHmMsauuMio paboTbl apxuBa, CBOEBPEMEHHOE W KBIM(PULMPOBAHHOE BbIMNO/HEHNE
NPUKa3oB, PaCNOPSXKEHWNA, MOPYYEHMIN BbILLECTOALLEr0 PYKOBOACTBA, [AEMCTBYHOLLMX
HOPMaTUBHO-NPaBOBbLIX aKTOB MO CBOEMY NPOPUI0 AeATENLHOCTH;

e paumoHanbHoe 1 3PPEKTUBHOE UCMO/b30BaHME MaTepuasibHbIX, (PUHAHCOBbLIX 1 KapOBbIX
Pecypcos;

* COCTOSHME TPYZOBOW W WCMONHUTENLCKOW AUCUUNINHBLI B apXVBE, BbIMOSIHEHWE CBOMX
(hYHKUMOHaNbHbIX 06513aHHOCTEN;

e CO6MOAeHVEe MpaBW BHYTPEHHEro pacnopsfka, CaHUTapHO-MPOTUBOANNAEMNYECKOTO
peXmma, NPOTUBONOXAPHOI 6e30MacHOCTN 1 TEXHUKIN 6€30MacHOCTK;

* BefeHMe JOKYMeHTauuu, npefyCMOTPEHHOW AeWCTBYHOLWMMN HOPMATUBHO-NPaBOBbIMM
[OKYMEHTaMW;

e MpeaocTaBfeHMe B YCTaHOB/IEHHOM MOPSAAKE [AOCTOBEPHON CTAaTUCTUYECKOW W WHOW
NH opMaLUMK 0 AesTeNbHOCTN apXmBa;

* T[OTOBHOCTb apXmBa K paboTe B YCNOBUAX YPE3BbIYaHbIX CUTYaLWA.

6.2. OTBETCTBEHHbIE 3a BeAeHME [AeNoNpPOM3BOACTBA, NOATOTOBKY M NPEACTaB/eHVe JOKYMeHTe!
Ha XpaHeHMe B apxuB, HasHa4yaloTCs AMPEKTOPOM  OpraHusauuW,  OCYLLECTBAsHOLLE!
06pa3oBaTe/bHYH0 AesTeNbHOCT.

6.3. KOHTpO/b AesTeNbHOCTU apXuBa OCYLLECTB/ISIET AVPEKTOP OpraHM3auyu, OCyLLECTBASIOLLE]



06pasoBaTeanyr0 DEATENBHOCTbD.

7. KomnnekTtoBaHue apxuBa

7.1. MoaroTtoBkKa JOKYMEHTOB K MNepefadve B apxvB 06pa3oBaTe/lbHOW OpraHv3auuv BKIHOYaeT
9KCNepTU3y Hay4yHOM N MPaKTUYECKOW LEHHOCTU LOKYMEHTOB, OOpM/EeHMe Aef, COCTaB/eHue
onucw.

7.2. JKcnepTn3a LEHHOCTN AOKYMEHTOB.

7.2.1. OKcneptm3a LIEHHOCTU OOKYMEHTOB — oOnpedenieHne LUeHHOCTM [OKYMEHTOB C Lefblo
0T60pa MX Ha XpaHEHWe N YCTaHOB/IEHNE CPOKOB XPaHeHWUs. DKCMepTu3y LLeHHOCTU AOKYMEHTOB B
06pa3oBaTe/IbHOM OpraHmn3aLMmn OCyLLECTBASET MOCTOSHHO AeMCTBYOLWAn 3KCNepTHas KOMUCCHS.
7.2.2. OKCnepTHas KOMUCCUS Ha3Ha4YaeTCa MPUMKa3oM AMPEKTOpa LUKO/bl. B coctaB QKCnepTHOM
KOMWCCUM BK/THOYAKOT He MeHee Tpex COTPYLHWKOB, B TOM YWC/e B 0643aTe/IbHOM MOPALKe 1O,
OTBETCTBEHHOE 3a BefeHMe apxmBa LIKOMbl, W AWPEKTOp MyHUUMNanbHOro apxuea (no
cornacoeaHuio). Cekpetapem 3KCMEPTHOW KOMWCCMM Ha3HavaroT CekpeTaps 06pa3oBaTe/bHOM
opraHusauun. JKcnepTHas KOMUCCUA Ha 3acefjaHnAaX pacCMaTpuBaeT: HOMeHKNaTypy Aen LIKO/bI,
OnucK Aen NocTOAHHOIO XPaHeHUs 1 Mo IMYHOMY COCTaBY, akKTbl Ha JJOKYMEHTbI, BblAensemble K
YHUUTOXEHUIO.

7.3 OdpopmreHvie gen

7.3.1. [lena noCTOSHHOr0 XpaHeHWs MOALUMBAIOTCA B TBEpPAYH 06/10KKY CYpPOBbIMW HUTKaMMU.
JInctbl HymepytOTCA B MPaBOM BepxXHeM Yrny MnpocTbiM KapaHzallom. KonuyecTBo /IUCTOB B
KaKAOM fAefie He [O/DKHO npesBbiwats 250. B KoHUe fena Ha OTAeNbHOM /IMCTE COCTaB/sieTCA
3aBepuTenbHas Hagnuch.

7.3.2. Ha 0650XKe [en MOCTOSHHOrO XpaHeHWs A0/DKHblI ObITb MPOCTaB/EHbl CreaytoLime
PEKBM3UTLI:  MOSIHOE  HaMMEHOBaHWe  BbILIECTOSLEA  OpraHu3auuu,  HavMeHOBaHMWe
o6pazoBaTe/IbHOM OpraHu3auyun, Homep (WMHAEKC) Aena MO HOMEHKNAType, 3arofioBOK Aena,
KOMIMYECTBO /INCTOB, CPOK XPaHeHUs UM OTMETKA «XPaHWUTb MOCTOSHHO», HOMep (hoHAa, OnucH,
Jena.

7.3.3. Tlo OKOHYaHUW [eflonpon3BOACTBEHHOIO rofa B OYOPM/IEHHbIE 00/0XKM Le/1 MOCTOAHHOIO
XpaHeHWs  BHOCATCH  HeoOXOAMMble  YTOYHEHUS: B 3arofloBKM [N,  COAepXalimx
pacrnopsanTesnibHble LOKYMeHTbl (NpuKasbl, MPOTOKO/bI), BHOCATCA HOMepa; €ecnvM [eno C
MepenmnCcKor COCTOUT M3 HECKO/IbKMX TOMOB, B K&XKA0M TOMe YKa3bIBaeTCA KOPPECTNOHAEHT, aBTop,
TeppuTopusa, Apyrue faHHble. B KaXaom TOMe yKasblBaeTca fata (4Mcno, Mecsu, rofd) Havana u
OKOHYaHMA AaHHOro ToMa. TOYHble AaTbl MPOCTaBAATCA Ha 06/10XKKax A1 ObICTPOro noucka
[JOKYMEHTOB B MOCNEAYIOWEM; W3 3aBepPUTENIbHON Haanucu Ha 06M0XKY [fefla BbIHOCUTCA
KO/IMYECTBO /INCTOB B A€Ne.

7.3.4. Hagnucu Ha 06n0XKax fAen MNOCTOSHHOrO W [JO/ITOBPEMEHHOrO XpaHeHus cneayet
MPON3BOANTL YETKO, CBETOCTOMKMMU YEpHUIaMM.

7.3.5. Ona ydyeta KO/MM4YecTBa /SIMCTOB B fefie M (huKcauum OCOBEHHOCTE WX Hymepaumu Ha
OT[e/IbHOM NINCTE COCTaBNAETCA 3aBepuTe/IbHaA Haamnuch.

7.3.6. B 3aBepuTenbHON HaanMcK yKasblBaeTCA KOMMYECTBO NUCTOB (UmdpaMu 1M NPOMMCHI0) B
fene. 3aBepuTeNibHad HaAnMUCb MOAMUCLIBAETCA COCTaBUTENEM C YKasaHWeM €ro AO0/MKHOCTU W
[aTbl COCTaB/IEHUA.

7.3.7. BHYTpeHHssi ONUCb COCTaB/IAETCA K AeflamMm NOCTOAHHOrO WM [0/IrOBPeMeHHOro (csbiwe 10
NET) CpoKa XpaHeHus, CPOPMUPOBAHHBLIM MO Pa3HOBUAHOCTAM [AOKYMEHTOB, 3ar0/I0BKU KOTOPbIX
He PacKpbIBAOT KOHKPETHOE COAep>KaHve JOKYMeHTOB (0C060 LeHHbIe, NIMYHbIe fena n ap.).

7.8. OnuncaHve JOKYMEHTOB NMOCTOAHHOIO CPOKa XpaHeHus.

7.8.1. Onucy COCTaBNAOTCA pas3feNlbHO Ha fena MOCTOAHHONO XpaHeHWst MO OCHOBHOIA
[eaTeNbHOCTU 1 Ha Aiena rno IMYHOMY COCTaBy.

7.8.2. Onuncm cocTaenATCA AeI0NPOM3BOANTENEM.

7.8.3. Onwcb BefeTCs B e4VHON Ba/I0BO HyMepauuy B TeHeHNe HECKOTbKUX NeET.

7.8.4. Ha filena ¢ UCTEKLWMM CPOKOM XpaHeHWsi COCTaB/AETCSA aKT 06 YHUUTOXEHWN.

7.9. Jena BpeMEHHOro XpaHeHUs 0hOPM/IAKOTCA YNPOLLEHHO: OHY He NMOALIMBAKOTCA, JINCThI B HUX



HE HYMEpYIOTCS, YTOUYHEHME Ha 06/1I0XKKax He MPOU3BOAUTCS, OMUCU Ha [ena He COCTaBNsATCS,
YYET BefleTca Mo HOMeHKNaType aen.

7.10. OnucaHune JOKYMEHTOB NMOCTOAHHOIO CPOKa XpaHeHus.

7.10.1. Tlo OKOHYaHMK AenonpPOM3BOACTBEHHOrO roJa B 06pa30BaTe/IbHOW OpraHu3auun
Npon3BoAMTCA OTOOP [JOKYMEHTOB MOCTOSIHHOIO CPOKa XPaHEHUS ANA BKOUYEHUS UX B OMWUCh.
Onncb COCTOMUT W3 TOLOBLIX pa3fenos, BHYTPW rofa Aefna pacrnonaraloTcs Mo CTeneHu
3HAYMMOCTM C YYETOM HOMMHA/IbHOTO npuHUMNa (B COOTBETCTBUM C HOMEHKNATYPOM
06pa30BaTeNbHON OpraHu3aLum).

7.10.2. Onucx COCTaBNSIKOTCA pas3fdenbHO Ha fena MOCTOSIHHOMO XPaHeHWs MO  OCHOBHOWA
[leaTeNbHOCTU U Ha Aena rno IMYHOMY COCTaBy.

7.10.3. OnuncKm coCcTaBNAKTCA CEeKpeTapeMm.

8. 3aK/ounTenbHble NOM0XKEHNSA

8.1. Hactodwee T[TonoxeHne 06 apxmBe SBNAETCS JIOKa/IbHbIM HOPMATMBHLIM  aKTOM,
npuHMMaeTcs Ha OO6wem cobpaHuM PabOTHMKOB LUKOMbI U yTBepXaaetcd (1Mbo BBOAUTCS B
[eliCTBME) MpPWKa3oM  [AMPEKTopa  OpraHu3auuM,  OCYLLEeCTBASAKOLWEA  06pa3oBaTe/lbHYHO
LeaTeNbHOCTb.

8.2. Bce M3MeHeHMs W [LOMOSMIHEHUS, BHOCUMble B HacToswee [lonoxeHve, oopMNsOTCA B
MACbMEHHOM (hopMe B  COOTBETCTBMM  AEWCTBYIOLWMM  3aKOHOAATeNbCTBOM  PoccuiicKoi
depepaunn.

8.3. lMonoxeHne 06 apxuBe 06LLe06pa30BaTe/IbHOW  OpraHM3auumM  NPUHUMaeTCd  Ha
HeornpeaeneHHbIli CPoK. 3MeHeHMsi 1 AONONHeHMst K [MONOXKEHWIO MPUHUMAOTCA B MOPSAKE,
npeaycmoTpeHHOM n.8.1, HacTosLero MonoxeHus.

8.4. TMocne NpuHATMA TONOXEHUA (UM U3MEHEHWIA W AOMNOMHEHWUA OTAEMbHLIX MYHKTOB W
pasfenos) B HOBOW pefakunmn nNpeablayLas pefakums aBTOMaTUYecKn yTpaumBaeT cuny.



