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IIpaBijia MOJIb30BaHUA ITKOJbHOM OMOJIMOTEKOM

1. O6mue nojioxenns:

1

. Tumossie MpaBuIa MOJL30BAHUS IIKOJIBHON OHOIHOTEKOM PErIaMEHTUPYIOT
00mMii MOPSI0K OpraHu3aly 00CTY)KUBAHUS YHTATEIIEH IKOIBHOM
OubIMoTEKH, NpaBa ¥ 00A3aHHOCTH OUOIHMOTEKH U YUTATENIS U SBIIIOTCS
OCHOBOM JUIs pa3pabOTKU U YTBEPKACHHSA JUPEKTOPOM YIeOHOTO 3aBEICHHS
IIpaBun mosb30BaHUsS OUOIMOTEKONM.

2. IlpaBa uMTare/ieii:

:

-

2

o

IIpaBo nonb30BaHus GUOIMOTEKOM UMEIOT YYaIHECs, T1€JarOrHIecKre
pabOTHUKM U IPYTU€ COTPYIHUKH IIKOJIBI.

ITonmy4ars mosHyro MHpOpMAaIuMIO 0 cocTaBe poHIa GUOIMOTEKH, TIOPS/IKE
JOCTYIa K JOKYMEHTaM ¥ KOHCYJIbTaTHBHYIO IIOMOLIb B TIOMCKE H BHIOOpE
HCTOYHUKOB UH(OPMALIUH.

[Tony4ars BO BpeMeHHOE MOJIb30BaHKE OO0 JOKYMEHT 13 POH/IA
OuOIMOTEKH.

ITpuHumars ygactue B MEpONPHATHSX, IPOBOJUMBIX OHOIHOTEKOI.

. M30uparh ¥ GbITh U30paHHBIMY B COBET OUOIMOTEKU 1 IPUHUMATH y4acTHE B
ero pabore.

O062xanoBaTh B yCTaHOBJIEHHOM 3aKOHOZATEIHLCTBOM IOPAIKE HE3aKOHHbIE
ACHCTBHS COTPYJHUKOB OHOIUOTEKH, YIEMIISIOIIHE YATATEIA B [IPABaXx.

3. Hopsaox nosp3oBanus 6ubIHOTEKOI:
1.

1.

3amice uMrareneit MPOBOIUTCS HA aGOHEMEHTE WM JAPYroM IyHKTE BbIJAYH
sreparypbl. OOydaromuecs 3aychBaOTCS B GUOIMOTEKY 110 CITMCKY KJ1acca B
WHIUBUYaJIbHOM ITOPSIKE, COTPYAHUKHI U YUUTENS — 0 MACIOpPTYy.

Ha xaxioro uurarens 3anoaHseTcs YUTATeIbCKU (POPMYIISP YCTAHOBIEHHOTO
oOpasia Kak JOKYMEHT, JalONIHii TIPaBo MOJIb30BaThCs OMOIHOTEKOIA.

ITpu 3amucu uyuraTeny AOJDKHBI O3HAKOMHMTBHCS C TMPABUIAMH I10JIb30BAHHS
OuOIMOTEKONH W TOATBEPAWTH O00S3aTENHCTBO 00 MX BBHINOJHEHHH CBOECH
TOJNIMCHIO HA YUTATEIBCKOM (POpPMYJIsIpE.

YurareabCkuii W KHIDKHBIA  (DOPMYJISIpBI  SBJISIIOTCS  JIOKYMEHTaMH,
YIOCTOBEPSIOUMMHU (JaKT M [aTy BBIIAYM YMTATENIO TEYaTHbIX H JAPYTHX
MCTOYHMKOB MH(OpPMALIUK U X BO3BPAILCHUS B OUOIHOTEKY.

. OOMeH mnpousBeieHMII TIEYaTH MPOMZBOAUTCA 1O Tpaduky paboTh,

YCTAHOBJIEHHOMY OMOJIMOTEKOM.

OTBeTCTBEHHOCTDH H O0S3AHHOCTH YHTATEICH:

1. Tlpm 3amucu B 6uGMOTEKY YUTaTENh 00s13aH COOOIIUT HEOOXOMMBbIE

CBEJICHUS /TSI 3AIIOJIHEHUS MPUHATHIX OMOIMOTEKOM PerucTpaldOHHBIX
JHOKYMEHTOB.

2. Tlpu BBIOBITUM U3 IIKOJIBI YUTATEh 0053aH BEPHYTh BCE YHCIIAINUECS 3a HUM

JIOKYMEHTBI U3 (poH/1a B OUOIHUOTEKY.

3. Ywurarens 00s3aH:;

* BO3BpAILATh B3ATHIC UM JOKYMEHTHI U3 (JOH/IA B YCTAHOBJICHHBIM






image2.emf

® HC BBIHOCHUTDb U3 NMOMEIIECHHS OUOINOTEKH JOKYMEHTHI (€3 3aIicH B
NPHHATHIX OMOIHOTEKO! Popmax yuera,

* 0epexHO oTHOCUTHCS K GuGHoTeyHoMy (OHTY (HE AeNaTh B KHMTax
TIOMETOK, MMOAYEPKHBAHUIA, HE BBIPHIBATH M HE 3arH0aTh CTPAHMULIBI);

* cobmozars B GMONMOTEKE THINMHY, HE HAPYIIATh HOPAIOK PACCTAHOBKH
KHHUT Ha IOJIKaX OTKPBITOro JOCTYNA K (OHAY;

* TIpH NOTY4YCHUH TOKYMEHTOB U3 (POHIA YuTaTE b 00A3aH TIATETHHO X
IPOCMOTPETD U B Ciiydae 0OHApYKEeHUS KaKUX-THG0 1eEeKTOB COOOIUTh
00 5TOM GHOIHOTEKAPIO, KOTOPBIH 00S3aH ceIaTh HA HUX
COOTBETCTBYIOIIHE TIOMETKH.

e

4. Ynraress, yrepsaBIInii JOKyMeHT U3 GoHIa GHOIMOTEKH WM HAHECIIHIL emy

HEBOCIIONTHUMBIH yIIEpO, 00s13aH 3aMEHUTH €T0 COOTBETCTBEHHO TAKHM e (B
TOM YHUCJIE KOITUEH B IEPEILIETE) WU MPU3HAHHBIM OHOIMOTEKOM
PaBHO3HAYHBIM.

. 3a yrepro 1oKyMeHTa u3 (poHaa GHOIUOTEKH Wl HAHECEHHUE emMy

HEBOCIIOJIHUMOTO yIepOa HECOBEPIICHHOJIETHUM YUTATENIEM |
OTBETCTBCHHOCTD HECYT €TI0 POAUTENN MIIH OTIEKYHBI, IIONEYUTENH, JETCKHUE
YUIPEKIACHUSA, IO HAA30POM KOTOPBIX OH HAXOJUTCH.

Yurareny, napymusnve IIpasuia noss30Banus GHOIHOTEKON, MOT'yT ObITh
JIMIICHBI ITPaBa MoJIb30BaHKs HA CPOK, YCTAHOBJICHHBIH OMOIMOTEKOI. 3a
0COOBIC HAPYIIEHHUS, TPeTyCMOTPEHHBIE [eHCTBYIONINM 3aKOHOAATEbCTBOM,
HUTATC/IM HECYT aAMHHHMCTPATHBHYIO, IPaX JAHCKO-TIPABOBYIO WIIH
YTOJIOBHYIO OTBETCTBEHHOCTb.

2. O6s3annocTH GHGIHOTEKH 1O 0GCIY’KHBAHAIO YATATE,ICH:

1.

ol
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OG6ciyxuBath YuTaTeseil B COOTBETCTBMHM ¢ IIpaBriiaMu MONb30BaHUS
OUOIMOTEKOH, KOTOPBIE TOJDKHBI GbITh PA3MEMIEHBI B JOCTYITHOM /IS
O3HAKOMJICHHUS MECTE.

Co3znaBars GnaronpusTHbie YCI0BUS s pabOThI ynTaTeneii B GuOIMoTEKE,
He ucrionb308ath CBENEHMS 0 YMTATENNX, MX MHTEPECAX B MHBIX LIEJSX,
KpOM€ Hay4YHbIX M OMOIMOTEYHO-TTPOM3BOICTBEHHBIX.

JlaBath NOJHYI0 MH(OPMALIIO YUTATEISIM O HAIMYMH TOKYMEHTOB B (hOHIE.
Oxka3bIBaTh MOMOILL YMTATENSIM B BHIOOPE HEOOXOAMMOM THTEPaTypHL.
IIpenocTaisTh YMTATENSIM BO3MOYKHOCTD MOJTh30BAHMS KaTalIOTaMHy,
KapTorekamu, OubmorpagUIeCKuMH 1 HHPOPMAIMOHHBIMU MaTEPHATAMH.
Cucremarudecku HHOPMHUPOBATH YUTATENEH O BHOBD NMOCTYIIHMBIIHX
JOKYMEHTaX.

CucreMaTuyecku CIeIMTh 32 CBOEBPEMEHHBIM BO3BPATOM B GHOIHOTEKY
JAOKYMEHTOB 13 ()OH/Ia ¥ 3 BBINOJHEHHEM YuTaTe aMu [ IpaBuiI o Ib30BaHUS
O6uOIMOTEKOM.






